
 

No

Accident Occurs 

Contractor prepares 
3394 and delivers it to 
the QA & PE within five 

days. 

Record incident on First 
Aid Log 

Complete Preliminary Accident Notification Form 
include the old AHA and submit to QA & PE within 

24 hours. 

Medical 
Treatment 
Off Site? 

Contractor Injury Accident Procedure 

Important: Contractor Fatalities require immediate 
notification to the Galveston Safety Office. 
 
Patrick Spoor 409-766-3101 
Jason Shreve  409-766-3807 
Updated Dec 2011 

 

Yes 

Imediately notify 
QA & PE 

No Further 
Action 

Needed 
NO 

Lost Time 
Recordable 

YES 






